Editing/Proofreading Challenge
Proofreading Answer Keys

These answer keys are marked at the level of a standard proofread. The first
answer key is as it would appear in Word in Track Changes mode with all
balloons showing. The second answer key is as it should look with handwritten

marks. For more on editorial levels, see Chapters 1 and 5 in the book.
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show up early for the best selection. And while you're at the sale, enter to win a $1,000

gift certificate.

Store Metrics

1.

- Lolumbus (3423 24.53%

mo
woIn

S [ Comment [me3]: Sal: & on Fuky 4

weekierud; pls werify and comect dates.

I‘t ::Z:I\”:‘,I[ Deleted: 4

'
B
L]

[T

mw

oy ‘l[ Deleted: ,

n

L 'JQ,[ Deleted: ,
1"\ 1',\':":[ Deleted: 2

-

t',t'ﬁl‘,l[ Deleted:

‘:‘:[ Deleted:

",I[ Deleted:n

Comnent [nved ]z Should this be
"Lonaisrlle " a¢ shooam et section?

S N, N o N N, S S A S, N, N, S e—

.4 Comment [me5]: Change to
“locatior,’” or edit it sorre other wroe?
Cities withir three dates are listed rot
R ctates,

’ ‘[ Deleted: finr

-1 Comnvent [me6 ]z Parcatazes total
100 1% pls adjuet to total 100%.

. { Deleted:

L g N

-

_____________________________________________________________________________ -

Dayton (8430 16.1%
Loniswille (344 15.3%

Indianapolis (3450 14.7%

©2004-2008 () kdsullivanekdsguide.com

(@ soo315.6037




Editing/Proofreading Challenge
Proofreading Answer Keys

/—\
uh‘ 4 Sale--Marketing Proposal and Analysis f ’&h‘ e

' 4 assafoomndl,
\ ot arnd.

After four years of eventful and boistrous@hrehouse@les in the San Francisco bay area, @
e = =

we're pleased to announce our ﬁrst@.mhnusc@lc in Hebron, Kentucky (near the 4

I
@ / I / ? { /. Cincinnati Kirport), on Satufdﬂ}.@g Sunday( Inand Mﬂndam ?‘ / % / thre e

days only, choose from hundreds of overstocks and nea‘rdperfect_.sampleg —allatupto =" f @

39’\-?5% off and more. Delivery services for the surrounding area (Cinncinnati,

giftcertificate. Clickhergfor details and directions, add Lenk.7 /,:(D

Store Metrics
£ -.fe.lr}, The four area locations (store numbers), and p-crcentag_g\nf the last July 4Gtate)sales are
]

as follows:

1. Cincinnati (841):
ncinna / Em‘“"f‘_‘{"ﬁugﬂ g

@ 2, %ulumhus {342}: " MM
@3 3. /Dayton (843):(16.1%) d afa'
./ 4, ?L«Omswile {344’ %C' ﬁm lovey, 3
{ % j 5. rnd:anapﬂlas (845):(14.7% -

©2004-2005 () kdsullivanckdsgnide.com (g 5003156037



